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How to Schedule an Inspection 

 
 

Access JCC PermitLink by selecting www.jamescitycountyva.gov/permitlink 

 

Note: If you are not yet registered on JCC PermitLink, please refer to the How to Register in Permit Link section of this guide.  

STEP 1: Click “Login or Register”, then “Log In” to your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.jamescitycountyva.gov/permitlink
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STEP 2 – Option A: Click on “Request Inspection”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

“Request Inspection”  
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STEP 2.1 – Option A: Select the inspection number from the list of available inspections for your cases by checking the box, and then clicking 

“Request Inspection”. Any issues preventing the inspection from being requested will be noted in red to the right. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Check the box to select 

“Request Inspection” 
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STEP 2 – Option B: Open permit or plan summary for case you wish to request inspection for. In the “Available Actions” box on the summary tab, 

select “Request” from list of inspections available to be requested.    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

“Request” 
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STEP 3: Chose an inspection date and add any information you would like the inspector to see. Click “Submit”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

“Request Date” 

“Comments” 

“Submit” 


